TEXAS

THESPIANS®

Sample Letter to Admin
TTEC Attendance

[Your Name]

Theatre Director, [School Name]
[Email Address] | [Phone Number]
[Date]

To: [Principal’s Name or Administrator]

[Title]

[School or District Name]

Subject: Request for Support to Attend the Texas Thespians Educator Conference

Dear [Administrator’'s Name],

I am writing to request approval and support to attend the Texas Thespians Educator Conference, an annual professional
development event designed explicitly for theatre educators across the state. This conference, hosted by Texas Thespians,
our state’s chapter of the Educational Theatre Association, is a unique opportunity for me to engage in meaningful
learning experiences that directly benefit our students and the success of our theatre program at [School Name].

The Texas Thespians Educator Conference offers hands-on training, curriculum development workshops, and
networking opportunities with experienced theatre professionals and educators. The sessions are aligned with TEKS and
cover essential areas such as:

e Best practices in directing, design, and technical theatre
¢ UIL One Act Play updates and strategies

e Theatre classroom management and lesson planning

¢ Tools for student leadership and program growth

Participating in this event will not only deepen my content knowledge and instructional strategies, but it will also provide
new ideas and resources | can bring back to our campus. The shared insights and collaborations with other Texas theatre
teachers will directly enhance student learning, support our program’s sustainability, and contribute to our overall fine
arts goals. | respectfully request the following considerations:

« Permission to attend the conference [insert proposed dates]
¢ Possible financial support for registration, travel, and accommodations
¢ Professional leave to attend this approved training

Thank you for your continued support of the arts and our students’ creative development. | am confident that attending
this conference will have a lasting and positive impact on our campus, and | would be happy to share key takeaways and
new strategies with our fine arts team upon return.

Please let me know if you require any additional information or documentation. | truly appreciate your consideration.

Sincerely,

[Your Name]

Theatre Director

[School Name]

Troupe #[Your Troupe Number]

@& texasthespians.org



